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Step 1. Log in and Go to Your TDA or Roth Account Page 

 
Step 2. Select Fund Management 

*Note: If you are accessing your Roth account, this screen will look different. 
Click on the Fund Management buƩon to see your Roth contribuƟon rate.    

Click on the Fund Management BuƩon to access 
ContribuƟon Rate change funcƟons. 

Step 3. Select ContribuƟon Rate 

How to Change Your TDA or Roth ContribuƟon Rate 

Once you log in, click on the Menu buƩon 
at the top leŌ of your screen and choose 
either TDA or Roth.  

*Note: On the Roth balance page, the ContribuƟon Rate buƩon is on the first 
line of buƩons.  
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Step 6. Review the Change and Finish  

Click on the Change Rate buƩon. 

Step 4. View Your Current ContribuƟon Rate  

Step 5. Enter Your New Rate and Choose When It Will Take Effect  

Note your current contribuƟon rate and 
your contribuƟon limit for the year.  

Enter your desired contribuƟon rate, and choose when the change will occur.  You can select the 
next available pay period, pick a future pay period, or schedule a change for one paycheck only. 

ConfirmaƟon will be emailed and details posted online. 

Confirm by clicking on “Finish”. 
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